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The purpose of this auditing tool is to review the standard of information in a heritage citation.
For the purposes of this table:
· ‘Detailed’ means the section contains all or most of the information identified in Column 2
· ‘Partial’ means the section contains some of the information identified in Column 2 or as defined in the table
· ‘No or very brief’ is as defined in the table.
In relation to scores:
· An overall score of 0 to 15 indicates that a comprehensive review is required, which includes the preparation of new citations and SoS.
· An overall score of 15 to 30 indicates that a targeted review and update of specific sections which scored 3 points or less (see below) is required.
· An overall score of 30 to 45 indicates that a limited review is required.
	Citation information
	Audit questions
	Audit response
Select one of the options provided (delete the inapplicable answers and specify relevant points in ‘Score’)
	Points
	Score

	History
	Do all or most citations have a history that includes, as relevant:
· When it was created, noting that some places were created in stages over a period of time
· Why it was created – the historic themes and influences, as expressed in the thematic environmental history or local histories
· Who it was created for and who designed and built or established the contributory elements
· How it was used and by whom
· For precincts and large complexes, there may be an overall history setting out the key stages of development, as well as specific summary histories of key buildings and elements
· Identifies the sources of information
· Identifies the relevant historic themes (drawn from the municipal Thematic Environmental History, or Victoria’s Framework of Historical Themes (HCV, 2010).



	Yes – detailed (usually one page or more)
	6
	

	
	
	Yes – partial (usually about a half page)
	3
	

	
	
	No or very brief (one or two sentences at most)
	0
	

	Description
	Do all or most citations have a description that:
· Describes the elements (buildings and structures, trees and gardens, etc.) that contribute to the significance of the place. For precincts, this can include the public realm elements such as bluestone kerb and channelling and street trees
· Identifies later changes to contributory elements, and non-significant elements where possible
· Describes the surrounding context.
	Yes - detailed
	6
	

	
	
	Yes - partial
	3
	

	
	
	No
	0
	

	Complex site plan
	Do all or most citations for individual places that contain a complex of buildings and other elements have a site plan clearly identifying them?
	Yes
	3
	

	
	
	No
	0
	

	Precinct map
	Do all or most precinct citations have a map clearly showing the precinct boundaries?
	Yes
	3
	

	
	
	No
	0
	

	Comparative analysis
	Do all or most citations have a comparative analysis that:
· Identifies the group or groups of places it should be compared against (This is known as the ‘Class’ and ‘Type’ of place - for example, a nineteenth century house)
· Identifies and describes examples of comparative places within the local area (including some in the HO if possible)
· Finishes with a concluding statement of how the place, precinct or GTS listing under consideration demonstrates the typical characteristics of the group it is part of and how it compares (better, worse, equivalent to) to the other examples.
	Yes - complete
	6
	

	
	
	Yes – partial (list of comparable places but no discussion, or one or two lines at most)
	3
	

	
	
	No
	0
	

	Statement of significance
	Do all or most citations have a statement of significance that is in the three-part VLHG format and clearly and concisely identifies:
· What is significant. The buildings and elements that contribute to the significance of the place (it may also identify elements that are not contributory)
· How it is significant. A statement identifying the heritage values that apply to the place
· Why it is significant. A statement or statements for each relevant heritage criteria that explain the reasons for the significance of the place. 
For further information see VLHG
	Yes, VLHG format
	6
	

	
	
	Yes, but not in VLHG  format (one or more paragraphs, no precinct schedule)
	3
	

	
	
	No, or very brief (one or two sentences with limited detail)
	0
	

	Precinct schedule
	Do all or most precinct citations identify the heritage category for each property and element (Local/individual/significant, contributory, or non-contributory) in the form of a list or schedule?
	Yes
	3
	

	
	
	No
	0
	

	Specific HO schedule controls (external paint, trees, internal alterations, solar energy system, outbuildings and fences, prohibited uses, Aboriginal heritage place)
	For heritage places where one or more of the specific HO schedule controls applies (or is recommended to be applied) do all or most of the SoS justify the application of the control by:
Listing the building or element subject to the control under ‘What’ (if in VLHG format) or specifically identifying it
Including a statement (under ‘Why’ if in the VLHG format) that explains the reason for the significance of the element and rationale for the control.
	Yes, complete in VLHG format
	6
	

	
	
	Yes, partial (element identified but rationale not stated. Not in VLHG format)
	3
	

	
	
	No
	0
	

	HO curtilage
	Do places outside of towns and/or on large blocks of land have a curtilage recommended?
	Yes, with an aerial photograph illustrating the proposed HO polygon
	6
	

	
	
	Yes, but just a description of heritage elements and area around them
	3
	

	
	
	No curtilage recommended
	0
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