
[Insert Date]

Hon Richard Wynne MP

Minister for Planning

c/o planning.amendments@dtpli.vic.gov.au

Dear Minister
[INSERT PLANNING SCHEME NAME] PLANNING SCHEME

AMENDMENT C[INSERT AMENDMENT NUMBER]
REQUEST FOR AN EXEMPTION FROM A REQUIREMENT OF MINISTERIAL DIRECTION NO. 15

I refer to Amendment C[insert amendment number] to the [insert Planning Scheme name] that was authorised on [insert authorisation date].

Council requested an exemption from the need to comply with the following requirement of Ministerial Direction No. 15:

[SELECT RELEVANT REQUIREMENT]

Exhibition and notice of amendment

· give notice of the Amendment within 40 business days of receiving authorisation to prepare the Amendment.
Public submissions about an amendment

· set a date for a Directions Hearing and a Panel Hearing to consider any submissions.

· request the appointment of a Panel within 40 business days of the closing date for submissions.

Decision on amendment by a planning authority

· make a decision to abandon or adopt an amendment within 60 business days of the closing date for submissions/40 business days of the date the planning authority receives the Panel’s report [please select]. 
Submission of an adopted amendment to the Minister

· submit an adopted amendment together with the prescribed information within 10 business days of the date the amendment was adopted.

Approval of amendment by planning authority

· submit the amendment to the Secretary to the Department within 10 business days of the date the amendment was adopted.
· decide whether to certify an amendment within 15 business days of receiving the adopted amendment.

· approve an amendment within 10 business days of receiving the certified amendment.

Council considers that an exemption is appropriate for the following reason/s:
[SELECT RELEVANT REASON AND PROVIDE SPECIFIC DETAILS ABOUT WHY THIS REASON IS RELEVANT TO THE AMENDMENT]

· The amendment was initiated by council for a significant strategic matter and specific parties would not be disadvantaged by a longer processing time.

· Public interest would be served by providing more time to complete a step.

· More time is required to ensure a just and fair process.
· More time is required to address an unforseen significant environmental, safety or policy issue raised during the amendment process.

· Both the proponent and the planning authority agree that an exemption is necessary to ensure the amendment is properly prepared and considered.

· Other [please specify].

Council has reviewed the timelines for this amendment and [insert relevant step in the planning scheme amendment process and when this step will be completed].
If you have any queries regarding this matter please contact [insert Planner’s name] of [insert select City/Shire/Borough] by e-mail [insert e-mail address] or on (03) [insert telephone number].

Yours sincerely
[Insert Name] 

[Insert Title]


