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This practice note provides
guidance on how to preset a
date for a directions hearing
and a panel hearing in
accordance with Ministerial
Direction No.15 – The Planning
Scheme Amendment Process.

JULY 2015

Background
Ministerial Direction No.15 sets times for completing steps in the
planning scheme amendment process and requires that:
•

Before notice of an amendment is given under section 19 of the
Planning and Environment Act 1987 (the Act), a planning authority
must, with the agreement of Planning Panels Victoria (PPV), set a
date for a directions hearing and a panel hearing to consider any
submissions that must be referred under section 23(1)(b) of the
Act.

• a Saturday or a Sunday; or

•

• a day appointed under the
Public Holidays Act 1993 as a
public holiday or public halfholiday.

The planning authority must request the appointment of a panel
under Part 8 of the Act within 40 business days of the closing date
for submissions unless a panel is not required.

•

A panel appointed under Part 8 of the Act to consider submissions
to an amendment must commence carrying out its functions
under that Part or Part 3 of the Act within 20 business days of
its appointment (that is, the directions hearing, or if a directions
hearing is not required, the written directions of the panel).

In this practice note a ‘business
day’ means any day other than:

Procedure for pre-setting dates
To enable the requirements of the direction to be achieved efficiently,
PPV has established the following procedure:
•

Step 1 – The planning authority emails the PPV Panel Co-ordinator
to discuss potential hearing dates after being authorised to prepare
the amendment.

•

Step 2 – At least 25 business days prior to the anticipated
commencement of the exhibition period, the planning authority
emails the proposed hearing dates to the PPV.
The email should be in the form of the template on page 3 which
is available on the department’s website as an online form and
include the following information and documents:
•

the proposed directions hearing and panel hearing dates

•

a brief description of the purpose of the amendment

•

the proposed exhibition period

•

•

•

the date the amendment and submissions
received will be considered at a council
meeting

•

the draft explanatory report

•

the draft amendment documentation.

Step 3 – The Chief Panel Member agrees to
the hearing dates or, in consultation with the
planning authority, agrees to alternative dates or
additional hearing days.
Step 4 – The Panel Co-ordinator confirms the
agreed hearing dates by email within 15 business
days of the email request being received from the
planning authority.

If there is a proponent involved (other than the
planning authority), they should be notified of the
agreed dates by the planning authority.
The agreed panel hearing dates should be included
in the explanatory report as part of the material
available during the exhibition of the amendment.

Can the hearing dates be changed?
Yes, the hearing dates can be changed or additional
days added if the circumstances warrant it and
provided the timeframes outlined in Ministerial
Direction No.15 are still met. The hearing dates can
be cancelled if a panel is not required.

Does a planning authority need to
formally request the Minister to
appoint a panel?
Yes. A request in writing to the Minister for Planning
(via PPV) to appoint a panel under Part 8 of the Act
is still required and must be made within 40 business
days of the closing date for submissions.

Contacting the Panel Co-ordinator
Email: planning.panels@delwp.vic.gov.au
Phone contact details are available on the
department’s website at: www.delwp.vic.gov.au/
planning/panels-and-committees

Further information and useful links
The following information is available at
www.delwp.vic.gov.au/planning:
•

Direction No.15

•

Further information about Direction No.15 is
provided in Advisory Note 48 (September 2012)

•

Further information about Planning Panels
Victoria

•

Further information about the Victorian planning
system.

It is the responsibility of the planning authority to
notify all submitters of any change to, or cancellation
of, the hearing dates.

Advice to PPV following the closing
date for submissions
To assist the scheduling of upcoming hearings, the
planning authority is required to advise PPV by email
of:
•

the number of submissions received

•

major issues

•

the likelihood of the matter being referred to a
panel

•

council meeting date

within five business days of the closing date for
submissions.
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Email template
To:

planning.panels@delwp.vic.gov.au

Subject:

Proposed pre-set panel hearing dates, Amendment <insert amendment
number>, <insert name of planning scheme> Planning Scheme

Dear Chief Panel Member
I request that the following panel hearing dates be approved:
•

directions hearing, week of <insert date>.

•

panel hearing, week of <insert date>.

The amendment proposes to: <insert summary>.
The exhibition period for this amendment is proposed to begin on <insert dates> and
finish on <insert dates>.
The Council is expected to consider the amendment and any submissions received at its
meeting on <insert date>.
For your convenience I have enclosed the following documents:
•

the draft explanatory report

•

the draft amendment documentation

If you have any queries or would like further information, please contact <insert officer’s
name and contact details>.
Yours sincerely

© The State of Victoria Department of Environment, Land, Water and Planning 2015
This work is licensed under a Creative Commons Attribution 4.0
International licence. You are free to re-use the work under that licence, on the
condition that you credit the State of Victoria as author. The licence does not apply
to any images, photographs or branding, including the Victorian Coat of Arms, the
Victorian Government logo and the Department of Environment, Land, Water and
Planning (DELWP) logo. To view a copy of this licence, visit http://creativecommons.
org/licenses/by/4.0/
ISBN 978-1-921940-71-2 (pdf)
Disclaimer
This publication may be of assistance to you but the State of Victoria and its
employees do not guarantee that the publication is without flaw of any kind or is
wholly appropriate for your particular purposes and therefore disclaims all liability
for any error, loss or other consequence which may arise from you relying on any
information in this publication.

Planning Practice Note 77 | Pre-setting panel hearing dates

Accessibility
If you would like to receive this publication
in an alternative format, please telephone
DELWP Customer Service Centre 136 186,
email customer.service@delwp.vic.gov.au,
via the National Relay Service on 133 677
www.relayservice.com.au. This document is
also available in accessible Word format at
www.delwp.vic.gov.au/planning
3

